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How to Encrypt your personal details in Job Prospector 

For security reasons, your personal details can be automatically encrypted whenever you close 
the Personal Details task.  

Encryption is a way to enhance the security of a file by scrambling the contents so that it can be 
read only by someone who has the appropriate password to unscramble or decrypt it. 

When you first enter the Personal Details, the Encryption setting in the program will be Inactive, 
unless you have already set up Encryption in the Configuration menu. This means that any data 
you enter will not be protected. 

This guide will show you how to: 

 Activate Encryption 

 Change your Password 

 Deactivate Encryption. 

ACTIVATE ENCRYPTION—If you wish to activate Encryption you can do so from the 
Configuration menu – Data Encryption 

When you first click on Data Encryption the following screen will be displayed. 

 

You can change the setting to Active by selecting the  tab. You will be asked to 
create a password. Your password must be at least 10 characters in length either letters or 
numbers. Remember to make a note of your password somewhere safe. 

  

Once you have entered and confirmed your password, click 

 and a brief message will be displayed 
―Encryption in progress‖ to confirm that your data has been 
encrypted. When Encryption has been completed you will 
notice a tick in the Encryption box on the Configuration 
menu. 
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How to Encrypt your personal details in Job Prospector 

When you next select the Personal Details task the following screen will appear and you will need 
to enter your password so that your information can be decrypted ready for you to use. 

 

Once you have input your password and selected  your files will be decrypted. 

CHANGE YOUR PASSWORD 

If you want to change your password at any time, select the Personal Details task and select the 

 tab on the password entry screen. You will then be required to enter your current 
password, then the details of your new password and then you will need to confirm your new 
password. 

 

Once you have input your new password and selected  your files will be decrypted 
and your new password will be saved. Remember to keep your password safe. 
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How to Encrypt your personal details in Job Prospector 

DEACTIVATE ENCRYPTION 

If for any reason you want to Deactivate Encryption, select the Encryption box in the  

Configuration menu and you will be given an option to deactivate. The following screen will then  

be displayed. 

 

 

Once you have entered your password select and a brief message will be dis-
played ―Decrypting documents‖ You will then notice that the tick in the Encryption Button on the 
Configuration menu has been removed 

 

 


